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Waiver Overview 

Purpose 
As a part of a strategic initiative to better align the inffa.org portal to need to Indiana 
FFA Organization, a waiver feature has now been integrated advisor portal. Starting the 
fall of 2022, this new waiver system will be replacing any previous waiver system utilized 
by Indiana FFA.  
All students participating in Indiana FFA Programs (CDE’s, LDE’s, Conferences, Conventions, Events, etc.) will need to 
have a completed waiver, with parent/guardian signature, before they can be registered for a program.  

Questions regarding the waiver system should be directed to Skylar Clingan at sclingan@inffa.org.  

 

Creating a New Student Waiver 
The following steps should be taken in order to create a new student waiver.  

1. Log into the portal on www.inffa.org  

 

2. In the advisor portal, in the list along the left side of the screen, you will now see a Waivers option along the left 
side of the screen. 

3. Click Waivers on the dashboard to enter the wavier management page.  

 

mailto:sclingan@inffa.org
http://www.inffa.org/
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4. At the top of the Waivers page, you will see the option for Students and Advisors. Be sure that the Students 
option is selected.  

 

5. Select the Create New Waiver option. 

 

6. In the pop-up window complete the following steps to create a new waiver for a student.  

a. Select the student from your active roster.  

i. NOTE: If a student does not appear in the dropdown list, they are not completed in your roster. 
They will need to be submitted and approved in your roster BEFORE a wavier can be created.  

b. Provide the student’s email address.  

i. NOTE: Some school issued email accounts do not allow outside of school district messages and 
will be blocked. Therefore, a non-school email is encouraged.  

c. Provide an email for the student’s Parent/Guardian.  
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7. Once the information has been provided, select the Send Waivers button. This will trigger email notifications 
to be sent to the student and the parent/guardian.  

a. NOTE: Parent/guardians and student will receive DIFFERENT emails with DIFFERENT links. The 
student AND the parent/guardian MUST complete the waiver from the link in the email.  

 

b. Example Email Notifications 

i. Student Email 

 

ii. Parent/Guardian Email 

8. The Student and the Parent/Guardian will need to complete their version of the wavier. Examples of their 
versions are shown below.  

a. Student Version 

 

Advisor 
 

Advisor 
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b. Parent Version 

 

9. As waivers are created, they are shown in a list on the waivers page. In this list you will be able to see the 
Parent/Guardian and Student completion status.  

10. Once each version (Parent/Guardian and Student) of the waiver is signed, it will show the completed status at 
the bottom of the page and lock down all of the fields from any further editing. 

11. When the student and parent electronically sign and complete their waiver, a confirmation email is sent to the 
student, parent and advisor. A PDF copy of the waiver document is attached to the email and can also be 
downloaded by the advisor on the "Waivers" page in IN Roster once both parties have signed the waiver and it 
is deemed complete. 

a. NOTE: The advisor will receive an email twice, one for when the student signs the waiver and one for 
when the parent signs the waiver. A PDF copy of the waiver document is attached to the email and can 
also be downloaded by the advisor on the "Waivers" page in IN Roster once both parties have signed 
the waiver and it is deemed complete. 

b. Example Confirmation Email

 

12. This process will need to be repeated for any student that will need to attend an Indiana FFA Program each 
year.   
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Resending a Student Waiver 
1. Log into the portal on www.inffa.org  

 

2. In the advisor portal, in the list along the left side of the screen, you will now see a Waivers option along the left 
side of the screen. 

3. Click Waivers on the dashboard to enter the wavier management page.  

 

4. At the top of the Waivers page, you will see the option for Students and Advisors. Be sure that the Students 
option is selected.  

 

5. Find the student in the list of created waivers. 

a. NOTE: If the student does not appear in the list of created waivers, then a waiver has not been created 
for them. See the above section on creating a new student waiver.  

http://www.inffa.org/
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6. In the columns that are not signed, you will see a Re-Send Option. Selecting this will trigger a new email 
notification for that version of the waiver.  
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Creating a New Advisor Waiver 
The following steps should be taken in order to create a new advisor waiver.  

1. Log into the portal on www.inffa.org  

 

2. In the advisor portal, in the list along the left side of the screen, you will now see a Waivers option along the left 
side of the screen. 

3. Click Waivers on the dashboard to enter the wavier management page.  

 

4. At the top of the Waivers page, you will see the option for Students and Advisors. Be sure that the Advisors 
option is selected.  

 

5. Select the Create New Waiver option. 

 

6. In the pop-up window complete the following steps to create a new waiver for an advisor.  

a. Select the advisor from your active advisors list.  

i. NOTE: If an advisor does not appear in the dropdown list, contact Indiana FFA State Staff to 
have them added to your chapter’s portal.  

b. Provide the advisor’s email address.  

http://www.inffa.org/
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i. NOTE: Some school issued email accounts do not allow outside of school district messages and 
will be blocked. Therefore, a non-school email is encouraged.  

 

7. Once the information has been provided, select the Send Waivers button. This will trigger email notifications 
to be sent to the student and the parent/guardian.  

a. Example Email Notifications 

8. As waivers are created, they are shown in a list on the waivers page. In this list you will be able to see the 
completion status.  

9. Once the waiver is signed, it will show the completed status at the bottom of the page and lock down all the 
fields from any further editing. 

10. When the advisor has electronically sign and complete their waiver, a confirmation email is sent to the advisor. 
A PDF copy of the waiver document is attached to the email and can also be downloaded by the advisor on the 
"Waivers" page in IN Roster. 

11. This process will need to be repeated for any advisor that will need to attend an Indiana FFA Program each 
year.  
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Registering for an Event 
The integration of the waiver system to the INFFA portal allow for automatic validation 
of waiver completion prior to event registration. This new functionality has minimal 
effects on the event registration process. Now when registering for an event ONLY 
students with completed waivers will appear in your dropdown menu. Below are 
additional instruction for registering for an event.  

1. Log into the portal on www.inffa.org  

 

2. Click Waivers on the dashboard to enter the wavier management page.  

 

3. Select the event that you would like to register for from the list.  

4. Begin selecting student that you would like to register for the event.  

a. NOTE: If a waiver is required to participate in the event. You will see a red message denoting this above 
the dropdown box. ONLY STUDENTS THAT HAVE A COMPLETED WAIVER WILL APPEAR IN THE 
DROPDOWN BOX. If a student does not appear in the dropdown list, they do not have a completed 
waiver in the new waiver system.  

  

http://www.inffa.org/
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Printing Completed Waivers 
Should you choose to keep record of student waivers via a printed method, the new 
waiver system has multiple ways that this can be completed. Below are a few ways that 
you can access, and print completed waivers.  

From Email Confirmation 

1. Once a student waiver has been signed by both students and a parent/guardian, you will receive an email 
notification regarding the completed waiver 

2. This email will have an attached PDF that can be saved and printed for your records.  

From INFFA Portal 

1. Log into the portal on www.inffa.org  

 

2. In the advisor portal, in the list along the left side of the screen, you will now see a Waivers option along the left 
side of the screen. 

3. Click Waivers on the dashboard to enter the wavier management page.  

 

4. At the top of the Waivers page, you will see the option for Students and Advisors. Be sure that the Students 
option is selected.  

http://www.inffa.org/
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5. Find the student in the list of created waivers. 

a. NOTE: If the student does not appear in the list of created waivers, then a waiver has not been created 
for them. See the above section on creating a new student waiver.  

6. In the waiver is complete, in the row with the student’s name,  your will see a Download option. Selecting this 
will automatically download a PDF copy of the student’s completed waiver.  
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Completed Waiver Examples 
Student Waiver Example 
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Advisor Waiver Example 
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